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IB Mission Statement

The IBdevelopsinquiring, knowledgeable and caring young people
who help to create a better and more peaceful world through
education that builds intercultural understanding and respect.

Irmak Schools Mission Statement

Irmak Schools aim to raise conscientious and successful lifelong
learners with ethical and aesthetic values, a strong sense of
responsibility,andthe couragetoapplytheirknowledge and abilities
towards the improvement of their local and global communities.

IB Diploma Programme Coordinator: IB Extended Essay Coordinator:

Rabia YILDIRAN +902164113923-509 Selin Tengiz  +902164113923-505
rabia.yildiran@irmak.k12.tr selin.tengiz@irmak.k12.tr
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Dear Students,

Congratulations for continuing on the path toward the International
Baccalaureate Diploma Programme and congratulations on becoming an

International Baccalaureate diploma programme candidate!

Over the next year and a half, you will be required to write an Extended

Essay (EE), which is a compulsory component of the IB Programme.

Researching and creating your EE will be one of the more empowering
academic experiences you will have at Irmak High School. This essay is
designed to give you an opportunity to do critical research on a subject
you are interested in. The experience and skills you will take from your EE
project will reward you many times over in university and beyond. Almost
all university courses will require you to construct research papers similar

to an EE.

You have many responsibilities and tasks to fulfill as a diploma candidate,
and it is critically important that you approach the EE with as much

discipline and enthusiasm as the other requirements.

Once you have chosen the general subject foryour EE, you will ask a teacher
to act as your EE supervisor. This teacher must agree to the arrangement
and should have in-depth knowledge of the subject you have chosen to

research. Any teacher in the Irmak High School can be a supervisor.

This handbook was made to help you start on the right track and to provide
a helping hand along your EE path.

Best of luck through your EE process and remember that careful planning
will help you to make it a much more pleasant experience. Take an
advantage of the assistance of your supervisor and the coordinator. We

will be glad to help you!

Sincerely,

IRMAK HIGH SCHOOL

According to the IB extended essay (EE) guide, “The extended
essay is a unique opportunity for students to explore an academic
area in which they have a personal interest. This takes the form of
an independently written research paper that allows students to
demonstrate their passion, enthusiasm, intellectual initiative and/
or creative approach for their chosen topic. Such topics can range
from focused, in-depth analyses of specific elements of a subject
to critically evaluating responses to issues of global significance
in the case of the world studies extended essay. Students develop
important transferable skills such as research, critical thinking,
and self-management, which are communicated in the form of an
academic piece of writing. Emphasis is placed on engagement and
reflection on the research process, highlighting the journey the
student has made on an intellectual and personal level and how
it has changed them as a learner and affected the final essay.” (EE
guide, 2017)

In brief the EE is:

e compulsory for all Diploma Programme students

e externally assessed and, in combination with the grade for
theory of knowledge, contributes up to three points to the total
score for the IB diploma

e a piece of independent research/investigation on a topic
chosen by the students in cooperation with an EE supervisor for
the subject

e normally written on one of the six subjects you are currently
studying as part of your DP. However, if a student is willing and
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able, they can choose a DP subject not offered by the school

e presented as a formal piece of sustained academic writing
containing no more than 4,000 words accompanied by a
reflection form of no more than 500 words

* the result of continuous work done by students throughout the
Diploma Programme.

Itis recommendedto identify a subject of your EE before you choose
a topic within this subject. And your subject teacher will be your EE
supervisor. You may write your EE on any DP subject offered by the
DP at Irmak High School. The available subjects are:

Group1: Studies in Language and Literature

Group 2: Language B: English

Group 3: Individuals and Societies, History

Group 4: Experimental Sciences: Biology, Chemistry, Physics
Group 5: Mathematics Al, Mathematics AA

Group 6: Arts or any other subjects from Group 3&4

You may also choose a subject that is not offered by Irmak High
School. In this case you should consult with your DP coordinator in
order to determine your EE supervisor.
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In the TOK course, knowledge questions will be explored through
study of classical and contemporary thinkers, experiential learning,
reflection and integration of TOK concepts with all DP subjects.
Throughout study of the three major interdisciplinary themes
and five areas of knowledge, internal assessments, such as short
essays, presentations, reports, and reflective response writing will
be assigned to help students develop their skills and knowledge.

The following questions may be helpful to review as you begin

choosing your topic.

e Does my topic fall into one and only one subject area?

* Is my topic narrow enough to be effectively treated in a 4000-
word essay?

e Am | writing in a subject area of which | am already
knowledgeable?

e s there sufficient information available on my topic?

e Will | be able to process the information that | find on my topic?




The research, planning and writing of the Extended Essay

Research

When researching the EE, you should do the following:

Read the assessment criteria and the relevant subject-specific
guidance on the EE guide, the IB’s ethical guidelines and other
associated policies where relevant, such as those related to
animal experiments

Set up the Researcher’s reflection space (RRS) and use this as
the key planning and reflection tool for the EE process
Undertake extensive background reading on the chosen topic
Formulate a preliminary research question. Try to incorporate an
IB command term in the research question if possible. You will
see the table below which can help you to create an effective
research question
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Basic Research

Better Research

Question

How are women

Question

How and what effect
does Virginia Woolf

English represented in the represent female
Lighthouse? voice and agency In

To the Lighthouse?

What was the role
of mathematics, and

metry in partic-

How does geometry In part
mathematics help ular, in navigation
Math when we relied on

navigation using the
stars and satellites?

the stars? Does it
still play a part now
that we have man-

made satellites?
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Together with your EE supervisor, set the deadlines for yourself
that will allow you to meet the school’s and IB requirements

Draw up a plan outline for the research and writing process. This
should include a timeline

Begin to identify how and where you will gather source materials
for your research

Identify which system of academic referencing you will use,
appropriate to the subject of the essay

Planastructure forthe essay. This may change asthe investigation
develops, but it is useful to have sense of direction

Carry out the research.

For more information on the research and writing process,

please refer to the EE guide, p.72 - 78.

Planning and writing

According to EE guide, all EEs should include six components of

the final work to be submitted:

1.

EE HANDBOOK

2
3
4,
5
6

Title page

. Contents page

Introduction

Body of the Essay

. Conclusion

Bibliography (references)
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The EE should be written in:

e English language except for “Language A: Turkish Literature”
(Group 1)

® aclear, correct and formal style appropriate to the subject from
which the topic is drawn.

In order to meet all the EE's requirements and avoid breaking
deadlines, it is recommended to continue working on your EE
through the summer period as it is a good opportunity to have an
additional time.

The title page should include only the following information:
e the title of the essay
* the research question

* the subject for which the essay is registered (if it is a language

essay also state which of the 7 categories it falls into
e word count

Please note that the name of the school and your name should not
appear on the title page or on any page headers. This is because

the work is assessed anonymously.

A contents page must be provided at the beginning of the EE and
all pages should be numbered and listed.

Please note that an index page is not required and if included will

be treated as if it is not present.
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The introduction should tell the reader what to expect in the essay.
The introduction should make clear to the reader the focus of the
essay, the scope of the research, in particular an indication of the
sources to be used, and an insight into the line of argument to be
taken.

This is the main part of your EE. It should be presented in the form of
a reasoned argument. The form of the body varies with the subject
of the essay but as the argument develops it should be clear to
the reader what relevant evidence has been discovered, where and

how it has been discovered and how it supports the main argument.

Once the main body of the essay is complete, itis possible to finalize
the introduction and the conclusion.

Any information that is important to the argument must not be
included in appendices or footnotes/endnotes. The examiner will
not read notes or appendices, so an essay that is not complete in

itself will be compromised across the assessment criteria.

The conclusion says what has been achieved, including notes of any
limitations and any questions that have not been resolved. While
you might draw conclusions throughout the essay based on your
findings, it is important that there is a final, summative conclusion
at the end. This conclusion must relate to the research question
posed.
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You should use your chosen style of academic referencing as soon
as you start writing. That way you are less likely to forget to include
a citation. It is also easier than trying to add references at a later

stage.

Presentation and overall neatness are important, and it is essential
that illustrative material, if included, is well set out and used
effectively. Graphs, diagrams, tables and maps are effective only if
they are clearly labelled and can be interpreted with ease.

Any labelling should contain the minimum information to ensure
the examiner understands the significance of the map, chart,
diagram or illustration. It must not include commentary, as this will
be considered as part of the essay discussion and thus included in
the word count.

All such material that is incorporated into the EE must be directly
related to the text and acknowledged where appropriate. The use
of photographs and other images is acceptable only if they are
captioned and/or annotated and are used to illustrate a specific
point made in the EE.

You should be advised to use illustrations with caution as excessive
use may detract from the discussion in the essay. They should only
be used if they are relevant and appropriate to a point being made

as part of the argument of the essay.
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Appendices are not an essential part of the EE and examiners will
not read them, or use any information contained within them, in
the assessment of the essay. You must take care to ensure that all
information with direct relevance to the analysis, discussion and

evaluation of your essay is contained in the main body of it.

Appendices should therefore be avoided except in the following
instances:

e an exemplar of a questionnaire or interview questions
e an exemplar of permission letters

e group 1, category 1 essays: copies of poems or short stories (of
less than three pages)

e group 1, category 3 essays: excerpts from newspapers,

advertisements and transcripts of speeches

e language acquisition, category 1 and 2: excerpts from
newspapers, advertisements, transcripts of speeches, etc.

e language acquisition, category 3: excerpts or copies of poems
or short stories (less than 3 pages)

® an external mentor letter, where one has been used

* raw data or statistical tables for experimental sciences (this
should not include any analysis or conclusions).

You should notcontinually referto material presentedin an appendix
as this may disrupt the continuity of the essay and examiners are

not required to refer to them.

For more information on the writing of EE, please refer to the EE
guide p. 79-84.
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You will have three mandatory reflection sessions and regular
weekly meetings with your supervisor but you may ask questions
regarding your EE whenever you need help. During the reflection
sessions you will be required to submit a 150-175 word reflection

on the research and writing process of your EE.

You are encouraged to include in your RRS
examples of initial topic exploration, possible
sources and methods, preliminary research
questions and your personal reactions to the
issues.

In attending your first reflection session with
your supervisor, you can use notes made in
the RRS as the basis for discussion as well as
to demonstrate the progress you have made
in the research process.

The first reflection
session (in the spring of
DP Year 1)

Progress your thinking, the development of
your argument and raise any questions you
may have with your supervisor.

At this stage, the RRS may include reactions
to readings, progress in the timeline for
completion of the EE, a possible outline of
arguments, challenges encountered and the
strategies used to overcome them.

The interim reflection
session (in September of
DP Year 2)

The final reflection During the viva voce, which takes place after
. . . the completion of the EE process, the RRS
session-Viva voce (in can form the basis for discussion about the
February of DP Year 2) process of completing the essay. You can
show what you have learned about the topic,
the research process followed, your own
learning, as well as outlining new questions
you have uncovered. Most importantly,
during the viva voce the RRS may help to
highlight the personal significance of the
work to you and ultimately contribute to the

supervisor's report.

IRMAK HIGH SCHOOL

Use of the RRS is strongly recommended as it will allow you to more
clearly articulate and understand your decision-making process.
The RRS is a personal learning environment that can be either a
physical or virtual support tool. It is a space in which you are able to
record reflections on whatyou are reading, writing and thinking. The
use of the RRS will help you to prepare for your reflection sessions

with your supervisors and inform the discussions that take place.

In preparing for your reflection sessions you could use your RRS to:
* record your reflections

e respond to artefacts, such as photos, newspaper clippings,

twitter feeds, blogs, and so on

* respond to prompts and questions that may arise in your subject
areas, TOK classes or other aspects of the Diploma Programme

e create Mind Maps

® record emerging questions.
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Insights and information recorded in the RRS are expected to form
the basis for and find direct expression in the essay, reflection
sessions and RPPF. You are expected to share excerpts from the
RRS in discussions with your supervisor. Using these reflections as a
point of reference in your supervision sessions, you will be able to:

e demonstrate your planning
e discuss what you are learning

* evaluate your progress.

It is very important that all research practices when working on
an EE must reflect the principles of academic honesty. The essay
must provide the reader with the precise sources of quotations,
ideas and points of view through accurate citations, which may be
in-text or footnotes, and full references listed in the bibliography,
which, regardless of the system used, must ensure the minimum

requirements.

Producing accurate references and a bibliography is a skill that
you should be seeking to refine as part of the EE writing process.
Documenting the research in this way is vital: it allows readers
to evaluate the evidence for themselves, and it shows your
understanding of the importance of the sources used.

Failure to comply with this requirement will be viewed as academic
misconduct and will, therefore, be treated as a potential breach of
IB regulations.
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It is strongly recommended for you to read the information
regarding the academic honesty in the EE guide p. 84-88 to avoid

academic misconduct.

Overview of the assessment criteria for the EE:

* Topic e Content ¢ Research e Structure ® Process
¢ Research e Subject e Analysis e Layout ® Research
question - specific ¢ Discussion focus
¢ Methodology =~ terminology | and evalua-
tion
6 6 12 4 6
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Criterion A: Focus and method

This criterion focuses on the topic, the research question and
the methodology. It assesses the explanation of the focus of the
research (this includes the topic and the research question), how
the research will be undertaken, and how the focus is maintained
throughout the essay.

Criterion B: Knowledge and understanding

This criterion assesses the extent to which the research relates to
the subject area/discipline used to explore the research question,
or in the case of the world studies EE, the issue addressed and the
two disciplinary perspectives applied, and additionally the way in
which this knowledge and understanding is demonstrated through
the use of appropriate terminology and concepts.

Criterion C: Critical thinking

This criterion assesses the extent to which critical-thinking skills
have been used to analyse and evaluate the research undertaken.

Criterion D: Presentation

This criterion assesses the extent to which the presentation follows
the standard format expected for academic writing and the extent
to which this aids effective communication.

Criterion E: Engagement
This criterion assesses your engagement with your research focus
and the research process.
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To be completed by you and to be reviewed by your EE supervisor.

Student: Supervisor: Date: / /

1. s the introduction, main body and conclusion of
my EE is within 4000 words?

2. Are all six component parts (title page, contents
page, and introduction, body of the essay, conclusion,
references and bibliography) of the EE presented?

3. Are all pages numbered?
4. Are all illustrations labelled?
5. Are all references and citations in the same and

correct form?

6. Does the bibliography include all the sources
you've used?

7.ls your research question stated on the title page, in
the introduction and conclusion?

You may find the complete details on the assessment of your EE in
the EE guide on the pages 92-108.
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The Diploma EE/TOK points matrix

According to the Article #13.2 of the General Regulations: Hereis Diploma EE/TOK points matrixforyour better understanding:
“The IB Diploma will be awarded to a candidate provided all the TOK / EE C D
following requirements have been met. A 2 2
a. CAS requirements have been met. 2 1 Failing
b. The candidate’s total points are 24 or more. 1 0 condition
c. Thereis no “N" awarded for theory of knowledge, the extended 0 0

essay or for a contributing subject. Failing condition
d. There is no grade E awarded for theory of knowledge and/or

the extended essay. References:
e. There is no grade 1 awarded in a subject/level.
f. There are no more than two grade 2s awarded (HL or SL). Extended Essay Guide (Published Feb, 2016-Updated August 2022)
g There are no more than three grade 3s or below awarded (HL or www.ibo.org/dp/subjectgroup/extendedessay

SL).

h. The candidate has gained 12 points or more on HL subjects (for
candidates who register for four HL subjects, the three highest
grades count).

i. The candidate has gained 9 points or more on SL subjects
(candidates who register for two SL subjects must gain at least 5
points at SL).

j. The candidate has not received a penalty for academic

misconduct from the Final Award Committee.

As for grades in the Article #12 of the General regulations it is
written that: “For the IB Diploma, a maximum of 3 points is awarded
for combined performance in TOK and the EE".

18 19
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Irmak Schools
Cemil Topuzlu Cad. No:100 Caddebostan - ISTANBUL
Phone: +900216 411 39 23 -24 - 25

For any questions:
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